WASHINGTON STATE UNIVERSITY

EXTENSION

GivePulse Quick Guide ﬁj

WSU Extension Yakima County Master Gardener Program

Record Hours (Add Impacts) in GivePulse

NOTE: Refer to the Quick Guide: Log Into GivePulse for help logging in and ALWAYS log in from:
https://wsu.givepulse.com/group/453187-WSU-Yakima-County-Master-Gardeners

1. Patty Ratzlaff, and ALWAYS start your FIRST impact from this page by /

clicking the blue Add Impact button above Patty’s photo:

Administrators

& Patty Ratzlaff

2. Inthe “Where did you make an impact?” pop-up (if it —
doesn’t appear, click the blue Search button): Where did you make an Impact? '
a. Ensure WSU Yakima County Master Gardeners is Name of the grous or orgarszation

Selected @ WsU Yokima County Mas P ners | Union Gop, WA, Unjted States X |
Did you attend a listed event or volunteer opgon...-tw'

b. Click in “Did you attend a listed event or volunteer
opportunity?” and select your Impact Category ﬁ

c. Click the blue Continue button

. Add Impact
3. On the Add Impact page, click the calendar Trockyour commrtty engogemens "“"“"*x‘""""' ‘ ‘
. . Answer/Plant Clinics tart Date * rom* o

and clock icons to set your date and times to e S~ r r

the nearest 5-minute increment, then click @ oo
the blue Next button (do NOT manually enter © rime 4.833 hr
your total time; it will automatically calculate) "

06/28/202% T ces0aM © oz2zopM

Hours ond minutes

4. On the Share page, just click the blue Next
button (do NOT make changes to sharing)

5. On the Requested Information page, answer the questions, then click the blue Next button

6. On the About your experience page, you may add notes for your own reference only (optional) or
leave the fields blank, then click the blue Add Impact button to finish

Impact submitted. Add gdditiongl impacts. X
7. Next, you will see a summary of your impact (time entry)

a. TO ADD ANOTHER IMPACT, click Add Additional Impacts at mpact aen o

the top Answer/Plant Clinics
b. TO FIX AN ERROR, click the Action button and select Edit or e zom 20z et 30 AN

Delete .
NOTE: Any comments added on the summary page are for your 4'83 hr
own reference only e {

Action \/
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